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Welcome to the Square D Lexington Planttc "" xe "Welcome to the Square D Lexington Plant"
T

his is your “First Step Toward Safety” which will help you get started on the right foot and safely conduct your job, as described in your contract or purchase order.  Like everything else at the Square D Lexington Plant, Safety is a team effort.  Not only is everyone responsible for his or her own safety, but they should also look out for the safety of others as well.  This orientation will give you an overview of the safety, health and environmental issues that we face everyday.  The Safety, Health & Environmental (SH&E) Manager, as well as every Manager and Supervisor, has in-depth explanations and written procedures pertaining to all safety, health and environmental issues at the Lexington Plant.  Please, if you ever have questions, see your Square D Contact or anyone in the Square D Company, Safety, Health & Environmental Department.

Always remember, there no job is so important, nor any service so urgent, that a person cannot take the time necessary to perform his or her work safely.

This Handbook is to be used as a resource and should be read before beginning work at this facility.
S

quare D Lexington is committed to a safety program with a goal of eliminating industrial accidents.  We are also committed to protecting our environment and resources.  To attain these goals, the full-time cooperation of not only every associate, but also every Contractor will be required.

These requirements and responsibilities include:

· Making the most effective use of your skills, efforts, time and equipment to assure your safety and the safety of others.

· Utilizing safety devices and personal protective equipment whenever required.

· Applying time-proven workplace rules and practices at the job site so that, together, we can work safely.

· Understanding that no dumping of chemicals or improper disposal of waste will be tolerated.

· Adhering to local, state and federal regulations to ensure proper disposal of hazardous and non-hazardous wastes.

· Contacting either the Square D Company Project Coordinator or your management concerning Safety, Health & Environmental issues.

Brent Charlton
Brent Charlton

Safety Health & Environmental Manager

Lexington

 Safety, Health & Environmental Policy

Square D Lexington, an electrical components manufacturer of Schneider Electric, is committed to Safety, Health & Environmental stewardship:

By analyzing aspects and impacts to set objectives and targets,

Legal compliance with safety & environmental regulations and other requirements,

Utilizing pollution prevention and accident/incident investigation techniques, and

Encouraging continuous improvement processes.

O

Respect for Resources

ur Vision objective for respecting human and environmental resources:


Ensure that Safety and Environmental issues are an accepted “value” throughout the Schneider Electric - North American Division organization to assure a safe, clean and healthy environment for our people and for the communities in which  we operate.

We will take action throughout our operations to:

· Provide systems and products to help people use electricity safely, efficiently and in ways that conserve energy.

· Review our operations and environmental objectives and targets on a regular basis to ensure continuous improvement of our safety, health and environmental processes.

· Operate in compliance with all safety, health and environmental protection laws and exceed their requirements whenever we believe it is warranted.

· Tie Safety and Environmental processes into all our manufacturing operations to improve ergonomics and eliminate hazardous exposures;  prevent pollution and minimize environmental impacts by recycling materials and reducing all waste.

· Empower all of our people to take action themselves when they encounter threats to health, safety or the environment.

· Communicate our Safety and Environmental policy to the community and our people.

· Tailor business growth decisions to incorporate Safety and Environmental objectives to protect our customers and our people.
Employees and suppliers are encouraged to adopt Schneider Electric – North American Division’s safety, health and environmental values in all their activities.

Rights and Responsibilitiesxe "Rights and Responsibilities"
U

nder Occupational Safety and Health Administration (OSHA), the Contractor has the responsibility to provide a safe and healthy workplace for its associates.  The Contractor’s associate has the responsibility to follow all safety rules and procedures and wear the appropriate personal protective equipment (PPE) for BOTH the Contractor and Square D Company.  The Contractor’s associate has the right to refuse to perform a job task, which he or she deems to be unsafe, until either the situation has been corrected or the associate has been properly trained on how to perform the job task safely.

Enforcement of Square D Company SH&E Policiesxe "Enforcement of Safety, Health and Environmental Policies"
S

afety on the job can be achieved only when each of us learns to practice safety routinely in our activities at work.  To emphasize the Square D principle that safety is of utmost importance, a policy has been adopted to enforce all SH&E guidelines and policies.

OUR POLICY:  If you are observed violating any established policy, or endangering your safety or the safety of others, appropriate action will be initiated by the company.  The possible action may range a verbal or a written warning, up to termination of the contract and removal from the site, depending upon the frequency or severity of the offense.
Reporting and Correcting SH&E Problemsxe "Reporting and Correcting Safety, Health"
W

e encourage you to actively participate in the identification and correction of unsafe acts and unsafe conditions and to report hazards to your Supervisor or Square D Contact immediately.  Also, remember that the Square D Lexington Plant does not want contractors and their associates to take unnecessary risks or chances in order to complete any job.

Reporting Occupational Injuries and Illnessesxe "Reporting Occupational Injuries and Illnesses"
A

LL occupational injuries and illnesses resulting from an accident or chemical exposure must be reported to the Contractor’s Site Supervisor and Safety, Health and Environmental Manager immediately.

Reporting Unsafe Conditionsxe "Reporting Unsafe Conditions"
I

n addition to reporting all occupational injuries and illnesses, this facility wants an opportunity to investigate all near-misses. Anytime you are involved in a situation which might have resulted in an injury, or you realize an unsafe condition exists report these conditions to the Safety, Health and Environmental Manager.

In addition to near misses, anytime there is property or product damage.  This is defined as anytime you observe, or are involved in, an incident where the building, equipment or grounds are damaged.  This is to ensure that any problems and/or hazardous conditions are eliminated and that proper repairs are made.

The Contractor Site Supervisor and the Square D Company Project Coordinator will be responsible for documenting this information.

Fall Prevention - Overhead Workxe "Fall Prevention - Overhead Work"
S

pecific requirements and procedures are in place for conducting elevated work (6 feet to 14 feet) and high elevated work (above 14 feet).  You must be trained and qualified to perform this type of work.  You must wear a full body harness to perform overhead work.  

When overhead work is being conducted notifications or personnel are to be posted that will allow others to avoid the work area, as much as possible.  This will reduce others’ chances of injury from falling tools, materials, etc.

Fall Prevention - Laddersxe "Fall Prevention - Ladders"
T

ake no chances - falls are dangerous.  Never use a ladder without being trained and qualified on the uses and limitations.  Contractors may NOT use portable ladders that are property of Square D Company.
Check your ladder before using it.  Never use a defective one - remove a defective ladder from service and report it to the Contractor Supervisor.  Use the appropriate ladder specific to the task you are doing, i.e., besure the ladder is long enough, NO conductive ladders are the be used at Square D Company.

Ladders are to be used when storing or removing items from areas located above shoulder level.  Under no circumstances is anyone to climb or scale a piece of machinery, racks, or other storage apparatus to access an object.

Stairs and Stepsxe "Stairs and Steps"
S

tairs and steps account for a significant number of work-related accidents.  All stairs and steps within the facility are equipped with handrails – the handrails are to be used when ascending and descending the stairs and steps.  Keep one hand free to hold onto the rail and take one step at a time.  Stairs are to be kept clear at all times.

Compressed Airxe "Compressed Air"
A

ll compressed air blow-off hoses must be equipped with a nozzle that limits the blanked-off discharge pressure to 30 psi (pounds per square inch).  Do not use compressed air for dusting your clothing, or any part of your body, or for cleaning your work area.  When using compressed air, keep the nozzle away from yourself and other personnel to avoid injury.

Hand Protectionxe "Hand Protection"
A

lmost 20 percent of all disabling job accidents involve hand injuries.  To take care of your hands on the job:
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· It is required that rings and other jewelry be removed while working near live electrical equipment.

· Use gloves that are appropriate for your work.

· When you are cleaning, inspecting and repairing machines, follow all lockout/tagout procedures.

· Do not use tools or equipment that are worn or broken or have dull cutting blades.

· Do not bypass safety guards on tools or machines.

· Never wear gloves near rotating objects, such as, drills and shafts.

Eye Protectionxe "Eye Protection"
Y

our eyesight is one of your most treasured possessions; for this reason, the Lexington Plant has established some rigid eye protection rules for any person within the Square D Company Lexington Facility:

· Industrial safety glasses are required in ALL manufacturing or assembly areas of the Lexington Plant.  ANYONE entering the manufacturing/assembly floor area is required to wear safety glasses.  Your Supervisor will instruct you as to the specific eye wear requirements for your job and your area.

· Sunglasses are not allowed anywhere inside of the Lexington Plant since they will impair your vision.
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· Face shields are required for all handling of chemicals and other hazardous materials where there is a potential for spilling, splashing or spraying into the eyes or face.  Face shields may also be required when operating any pedestal grinder, portable grinder or belt sander where there is not adequate permanent guarding in place.

· Industrial safety glasses are a special type of eyewear and, for this reason, personal glasses are never allowed as replacements.  The contractor will be required to assure that all personnel on site will have and wear safety glasses

· When using chemicals, contact lenses will not be worn.

[image: image3.wmf]
Hearing Protectionxe "Hearing Protection"
B

ecause of the noise level in some areas of the facility, Square D Company has a Hearing Conservation Program  The contractor’s employees may wish to wear hearing protection, depending upon the area of their work.  

Foot Protectionxe "Foot Protection"
D

ue to the nature of the hazards in our workplace, foot protection is required for ALL Contractor’s employees who are conducting work in the manufacturing area.  ALL areas of the manufacturing facility, require the use of safety shoes.  In addition, attached and detached buildings (i.e., paint building, boiler house, waste treatment and oil house), roof, scrap yard, off-site warehouse and any other exterior location in which work is being performed requires the use of safety shoes. 

All personnel entering one of the areas listed above are required to wear safety shoes.  This requirement includes Contractor Management entering the plant area for any reason.  

Head Protectionxe "Head Protection"
E

ach year, many workers are seriously injured when struck by falling objects that impact or penetrate the worker’s head.  Death often results from these injuries.  Additionally, many workers are injured each year when contact is made with electrical sources overhead.  To ensure proper protection, non-conducting hard hats should be worn while performing overhead electrical work and when overhead work is being performed where barrier protection is not provided.

Respiratory Protectionxe "Respiratory Protection"
R

espiratory protection may be required when working or servicing certain other processes.  If you are required to wear a respirator, specific training as to the use of the equipment and the requirements of the respiratory protection program are to be completed by the contractor or appropriate resource prior to initiating your job activities.

Other Personal Protective Equipmentxe "Other Personal Protective Equipment"
D

epending on your work assignments, you will be required to wear personal protective equipment (PPE), such as aprons, goggles, face shields, respirators and gloves.  If the job calls for the use of PPE, you must wear it.  Remember personal protective equipment is typically designed for specific uses; therefore, do not substitute one kind for another unless authorized.  This is especially true of respirators and gloves.

Loose Clothing, Long Hair, Neckties and Jewelryxe "Loose Clothing, Long Hair, Neckties and Jewelry"
I

n a manufacturing facility, loose fitting clothing, long hair, gloves, neckties and jewelry such as rings, long necklaces and bracelets could present a serious safety hazard to you as well as to your fellow contractors or our associates.  Long hair caught in a drill press or band saw could tear off the scalp.  Long necklaces could cause strangulation if caught in a rotating gear.  A ring may get caught in a moving machine part and amputate a finger.

Any person working in close proximity to machinery and rotating parts should not wear loose fitting clothing, long hair, and gloves, neckties and jewelry that could get caught in machinery.

If hair is long, the best safety practice is to tie it up tightly on your head, put it up inside a tight fitting cap or tie it in a ponytail.  Ties and loose hanging jewelry should be removed.  It is also recommended that any rings be removed if you are working in an area where hazards to your fingers exist.  To be safe, dress appropriately and sensibly for the work you will be doing.

General Safety Conductxe "General Safety Conduct"
U

nsafe conduct, as evidenced by running, pushing, shoving, horseplay, etc., is prohibited on company property.  These types of actions quite frequently lead to accidents.  Such horseplay will result in disciplinary action up to and including termination of the work contract between Square D Company and the Contractor.

Danger Tags - Lockout/Tagoutxe "Danger Tags - Lockout/Tagout"
O

ccasionally a machine, process or powered vehicle will be shut down due to an unsafe condition or potentially unsafe condition or for maintenance or setup.  For example, an electrician may be working in an electrical panel box, or a toolmaker may be working on a die in a press.  A “DANGER” tag and lock, indicating that the equipment has been “locked-out” and “tagged-out”, will be used to inform you that the equipment is out of operation, i.e. not to be used.

The tag will read “Danger - Do Not Operate”, “Danger - Do Not Open Valve”, etc.  If you see one of these tags, pay attention to its warning.  Operating equipment that has been “locked-out” and “tagged-out” may cause injury or death to you or to the associate working on the equipment.  Unauthorized removal of a lock and/or tag will result in disciplinary action up to and including termination of the work contract between Square D Company and the Contractor.

A lock and danger tag cannot be removed by anyone other than the person who placed the lock and tag on the equipment.

Repairs, Modifications, Authority to Operatexe "Repairs, Modifications, Authority to Operate"
N

o machine or equipment shall be operated unless and until it is in the proper state of maintenance and repair.  Only an authorized person shall make repairs and/or modifications.

Hot Work (Welding, Burning and Cutting)xe "Hot Work (Welding, Burning and Cutting)"
O

nly trained personnel are allowed to perform arc welding, flame cutting or other similar operations.  These trained personnel follow specific procedures, which are outlined in “The Hot Work Permit System”.  Hot Work Permits are to be renewed DAILY through your Square D Company Project Coordinator or Square D Facility Engineering.

Cranes and Hoistsxe "Cranes and Hoists"
O

nly trained operators are allowed to use cranes and hoists.  Trained operators are defined as those individuals who have successfully completed the training requirements for the inspection and use of a crane or hoist.  Contractors other than crane service technicians are NOT allowed to use Square D Company cranes and/or hoists.

Forklifts (Powered Industrial Trucks)xe "Forklifts (Powered Industrial Trucks)"
O
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nly authorized operators are allowed to drive powered industrial trucks (forklifts) and operate powered electrical handjacks. Authorized individuals have successfully completed all training requirements and have a license.

Only Square D Lexington Plant personnel are permitted to operate powered industrial vehicles and other production equipment.  If a contractor wishes to utilize powered industrial vehicles, the contractor must either 1) utilize Square D Company personnel for this work (which may be done for special cases of limited use); 2) bring contractor owned equipment into the facility for use; or 3) Rent appropriate equipment for use.  

Carrying Toolsxe "Carrying Tools"
M

aintenance tools with sharp edges or points must be carried in tool pouches, not pockets.  During a fall, a screwdriver left in a pocket could rupture a kidney or lung.  X-Acto type, utility or pin knives are not to be carried in pockets or in the hand unless the instrument is properly secured with the blade retracted.

Tool Safetyxe "Tool Safety"
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B

e sure that tools are maintained in good repair. Never use defective tools.  For example, flying chips from tools with mushroomed or split heads may cause injuries.

It is the Contractor’s responsibility to promptly replace tools that become unsafe or defective.  Make sure that defective tools not brought on site.

Guards on Machinery and Equipmentxe "Guards on Machinery and Equipment"
[image: image6.wmf]
E

very effort is made to install the appropriate guards, interlocks, dual controls, etc., on machines and other items of equipment in the plant in order to make all operations as safe as possible.

Guards on machinery or equipment shall not be removed, made inoperative or have the effectiveness reduced for any safety device installed on machinery or equipment.

Power Pressesxe "Power Presses"
O

nly authorized operators are allowed to operate power presses.  Contractors may NOT operate Square D Company Power Presses.

Equipment Malfunctionsxe "Equipment Malfunctions"
I

f you are operating any equipment and it malfunctions or operates in a different way than expected, contractor associates are to report the condition to the contractor supervisor immediately.   Work shall not proceed until an evaluation has been completed to determine what precautions need to be put into place to protect the contractor’s employees against injury.

Plant Aislesxe "Plant Aisles"
A

t all times, every effort must be made to keep aisles clear.  This plant produces a large volume of product.  Items are continually moved throughout the plant, via plant aisles, by material handling equipment.  Persons operating these vehicles are provided special training in their safe operation, but you as a Contractor and/or pedestrian also have a responsibility.   Be alert and move out of the way.  Arrange your supplies and equipment in such a way that aisles are not blocked.  If an aisle is to be intentionally blocked, discuss with the Square D Company Project Coordinator prior to blocking.

Plant aisles provide you with a way to quickly and safely evacuate the facility during an emergency.  Anything left in an aisle will hinder an emergency evacuation and may increase your risk of injury.  Your cooperation in keeping aisles clear is critical to your safety and the safety of your fellow associates and Square D Company employees.

Emergency exits are clearly marked in this facility.  Remember - Never block an emergency exit.

Contingency Plan and Emergency Proceduresxe "Contingency Plan and Emergency Procedures"
C

ontractor Supervisors are to discuss evacuation routes and gathering points with all of their associates.  All contractor employees must learn the location of fire exits and fire alarm boxes.

FIRE EXITS MUST BE KEPT CLEAR AT ALL TIMES.

Drills in the event of fire, building evacuation, tornado, medical emergencies and chemical spills or leakage are performed routinely to ensure readiness should an actual event occur.  If a contractor is present at the facility during a drill, they will be required to participate in the drill.

Always get assistance in the event of an emergency.  The Emergency Response Team is available in the event of an emergency.
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Fire Protection Equipmentxe "Fire Protection Equipment"
F

ire extinguishers and other fire protection equipment are here to protect you, your fellow employees, Square D Company employees and the facility.  In the event of a fire, it is imperative that this equipment be available and in good working condition.  Do not place materials in front of fire equipment or fire exits.

Many Square D Company personnel have been trained in the proper use of fire extinguishers.  Tampering with emergency equipment is prohibited.

T

Smokingxe "Smoking"
[image: image8.wmf]
he Lexington Plant has adopted a “No Smoking” policy for the office and manufacturing facility.  Smoke ONLY in approved designated smoking areas.  These areas will be identified for the Contractor Supervisor.

· No smoking is allowed in restrooms, entry areas, hallways, office areas, learning center, or aisles.

· No smoking is allowed during an emergency situation

· No smoking is allowed where chemicals are used or stored

· No smoking is allowed in the plating department

Maps of designated smoking areas are available on plant bulletin boards.

Alcohol and Drugsxe "Alcohol and Drugs"
B

eing under the influence, possession, transportation or consumption of alcoholic beverages or illegal drugs on company property is prohibited.  Your inability to perform your job at full capacity and alertness could result in injury to yourself or others.

The use of drugs, whether legal or illegal, poses a problem of safety to you and your fellow workers.  The following rule shall be strictly enforced:

The use of hallucinogens, depressants, stimulants or other drugs, which affect any person’s ability to perform his or her job safely, is prohibited and can result the removal of the offending individual up to termination of the project contract.

If your personal physician prescribes medications which tend to make you sleepy, or which can cause you to have an accident when operating machinery, you must consult your physician to ensure that your work should not include any job reassignments.  You should discuss this with the Contractor Supervisor.

Bloodborne Diseasesxe "Bloodborne Diseases"
O

nly trained and authorized associates shall administer First Aid.  Universal Precautions must be observed to prevent contact with blood or other potentially infectious materials.  All body fluids should be considered infectious.  Personal protective equipment such as, but not limited to, gloves, gowns, laboratory coats, face shields or masks, eye protection, mouth pieces and pocket masks shall be worn to protect the associate’s clothes, undergarments, skin, eyes, mouth or other mucous membranes when contact is likely.  All body fluid spills must be reported to the Square D Company Project Coordinator and the Contractor Supervisor, immediately.  The area must be secured for decontamination to prevent additional exposure and further  contamination of the area.

Confined Space Entryxe "Confined Space Entry"
A

reas considered confined spaces are conspicuously marked or labeled.  Under no circumstances is anyone allowed entry or work in confined spaces unless he or she has been trained and authorized to do so.  Contractors must supply a copy of their confined space procedures and training records to the Safety, Health, and Environmental Department.
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General Electrical Safetyxe "General Electrical Safety"
T

ools or equipment shall be inspected before use and those found questionable shall be removed from service and properly tagged.  Tools or equipment with frayed electrical cords shall not be used. All digital multi-meters used must be CAT III rated.

Qualified and unqualified associates shall be trained in safety-related work practices as well as any other procedures necessary for safety from electrical hazards. Work on live electrical equipment at >50V is to be avoided unless conditions make it absolutely necessary. Work on live or potentially live electrical equipment will be performed only by qualified contractor employees.  Unqualified employees may work on this equipment if properly trained, if a qualified employee has determined that no power is present, and proper lockout procedures are used.
When working on electrical equipment >50 V, proper PPE is to be worn until verification of no power is made.  Minimum PPE includes appropriate face shield, rated gloves, cotton clothing, fire resistant outer garment.  Other protective equipment may be necessary based on the magnitude of the hazard involved.  Proper PPE will be as determined in the protective equipment tables in NFPA 70E/2000.

All electrical installations must meet current National Electric Code (NFPA 70) and OSHA standard requirements, unless more stringent local regulations are in place.

Flexible cords shall not run through holes in walls, ceilings or under the carpet.
Parking Lot Safetyxe "Parking Lot Safety"
[image: image10.wmf]
A

mple and safe parking is provided as a privilege that must not be abused.  Be courteous, use good judgment and obey all posted instructions.  The speed limit in the parking lot is 5 mph.

Park within the lines defining the space.  Do not park in disabled or visitor areas unless approved to do so.
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Keep your car locked at all times.

Be alert when walking to and from your vehicle.  When driving, be courteous and alert to pedestrians.

Do not drive across aisles.

Do not block the fire lanes, emergency exits or fire hydrants.

Preventive maintenance and other measures have been taken to ensure safe parking lot conditions, but in inclement weather it is advisable that you wear the appropriate footwear to assist you while navigating to and from the plant.

Housekeepingxe "Housekeeping"
Housekeeping is the foundation of safety.

W

e all have a hand in creating the environment in which we live and work.  Each contractor has the responsibility for helping to keep the Lexington Plant clean. 
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All waste is to be discarded and handled in an appropriate container for many safety, health and environmental reasons.  Make sure you follow proper housekeeping guidelines inside and outside of the facility.
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If you are responsible for a small spill, clean it up or get it cleaned-up immediately.  Liquid on a polished floor presents a severe slipping hazard.

Any chemical, oil or water spill must be reported to the Process Engineer/Faciltites Engineer and the Safety, Health, and Environmental Manager for proper clean up.

Hazard Communicationxe "Hazard Communication"
T

he OSHA has issued the Hazard Communication or “Right to Know” Standard stating that all associates have the “Right to Know” what chemicals they are exposed to.  All contractors must be trained in the protection measures:  what personal protective equipment is to be worn; how to properly dispense, store, use and respond to emergency spills and exposures; and how to properly dispose of each chemical.  The Square D Lexington Plant has developed a plan to do just that.  The plan also describes the training you will receive, how to locate Material Safety Data Sheets (MSDS), how we label our chemical containers and how we comply with the law.

Much of hazard communication is up to you.  You control many things, so make these common sense rules part of your job:

· Identify hazards before you start your job.

· Respect all precautions -- don’t take any chances.

· When in doubt, ask your Supervisor or Square D Contact.

· Know in advance what could go wrong.

· Know how and where to get help.

· Use a chemical for its intended purpose and don’t mix chemicals.

· Always wash thoroughly after using chemicals, especially before eating or smoking.

· Never eat, use tobacco or drink beverages around chemicals of any kind.

Remember, Hazard Communication can protect you only if you:

· Read labels and MSDS.

· Know where to find information.

· Follow warnings and instructions.

· Use the correct personal protective equipment.

· Learn emergency procedures.

· Practice safe work and hygiene habits.

Prior to beginning any work at Square D Company ALL contractors must submit  MSDS information for the products they will be using on-site.  This information shall be submitted to the Safety, Health, and Environmental Department for review and approval.

Finding Material Safety Data Sheets

A

ll material safety data sheets (MSDS) for the Lexington plant are scanned into our mainframe computer system using MSDSFinder( software.  They can be located, read, and printed from any personal computer in the facility.  In addition, 5 MSDSFinder( dedicated computers are located throughout the facility.  These computers are located on red tables marked by signs in the following areas:
· Outside the cafeteria entrance

· Label printing area in plant 1

· Maintenance shop

· Plating near the loading end

· Receiving
If you would like a copy of a Material Safety Data Sheet for a material in the vicinity of your work-site, please contact your Project Coordinator.  He/She will acquire a copy of the MSDS for your review.

Environmental Awarenessxe "Environmental Awareness"
U

se appropriate containers that have been designated for storage of hazardous or non-hazardous wastes.  Under no circumstances shall any chemicals be dumped or disposed of other than in the designated containers.

Maintenance personnel are trained to handle, dispose or treat hazardous waste.  Do not attempt to clean chemical spills or leakage unless properly trained.  Notify SH&E Manager for assistance.

Hazardous Waste Disposalxe "Hazardous Waste Disposal"
T

here are several substances at this facility that may not be thrown into the regular trash or trash compactor.  If you have ANY questions about whether something needs to have special handling or may be disposed of in the regular trash, ask your Manager or Supervisor or the SH&E Manager.  Below is a listing of some common items that may not be thrown in the trash.

ITEMS TO KEEP OUT OF THE COMPACTOR

Acids

Ammonia

Batteries, Household or Dry Cell

Brake Fluid

CFCs & HCFCs

Fertilizer

Lead

Motor Oil

Paint: Water Based

Transmission Fluid

Oil/Oil Dry

Aerosol Cans

Asbestos

Bleach

Caustics

Drain Cleaner

Kerosene & Fuel Oil

Mercury

Paint: Solvent-Based Organic Solvents

Paint Strippers

Varnish

Pesticides

Wood Preservatives Wood Stains

Adhesives and Glues

Antifreeze

Batteries, Lead Acid

Capacitors

Disinfectants

Gasoline

Lubricating Oil 

Plant Securityxe "Plant Security"
I

n order to protect personal and company property, articles other than personal belongings may not be taken from the building or company property without prior authorization from a member of management/supervision.

Firearms & Fighting

Square D Company is concerned about the increased violence in society, which has also filtered into many workplaces throughout the United States.  It is company policy to expressly prohibit any acts or threats of violence by any employees, contractors, customers, or visitors on our premises at any time or while engaged in business with or on behalf of Square D, on or off Square D Premises.  Employees, contractors, customers, or visitors are prohibited from bringing unauthorized firearms or other weapons in to our Lexington Plant. 

Asbestos Containing Materials

A

sbestos Containing Materials (ACM) can be found here at the Square D Company-Lexington Facility.  At no time are any areas that contain ACM to be disturbed, demolished, punched through, drilled through, receive abrasions or be removed by a general contracted company.  Information concerning the status of ACMs within the area of work will be discussed with the contractor. If ACMs are not present, then work may begin with the contracting firm.  

If any ACMs or potential ACMs must be removed for work to be completed in a particular area within the facility Square D Company will have a Certified Asbestos Removal Contractor perform this work. This request must be in writing addressed to the Safety, Health, and Environmental Department.  The Safety, Health, and Environmental Manager must approve any request for work to be done in ACM areas or potential ACM area.  Remember that all work with ACMs must comply with all federal, state, and local regulations.

NOTESxe "NOTES"
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Alcohol and Drugs, 12

Asbestos Containing Materials, 17

—B—

Bloodborne Diseases, 13

—C—

Carrying Tools, 10

Compressed Air, 5

Confined Space Entry, 13

Contingency Plan and Emergency Procedures, 11

Cranes and Hoists, 9

—D—

Danger Tags - Lockout/Tagout, 9

—E—

Enforcement of Safety, Health and Environmental Policies, 4

Environmental Awareness, 16

Equipment Malfunctions, 11

Eye Protection, 6

—F—

Fall Prevention - Ladders, 5

Fall Prevention - Overhead Work, 5

Firearms& Fighting,17

Fire Protection Equipment, 12

Foot Protection, 8

Forklifts (Powered Industrial Trucks), 10

—G—

General Electrical Safety, 13

General Safety Conduct, 8

Guards on Machinery and Equipment, 11

—H—

Hand Protection, 6

Hazard Communication, 15

Hazardous Waste Disposal, 17

Head Protection, 7

Hearing Protection, 7

Hot Work (Welding, Burning and Cutting),  9

Housekeeping, 15

—I—

—J—

—L—

Loose Clothing, Long Hair, Neckties & Jewelry, 8

—M—

—N—

NOTES, 18,19

—O—

Other Personal Protective Equipment, 8

—P—

Parking Lot Safety, 14

Plant Aisles, 11

Plant Security, 17

Power Presses, 11

—R—

Repairs, Modifications, Authority to Operate, 9

Reporting and Correcting Safety, Health, 4

Reporting Occupational Injuries and Illnesses, 4

Reporting Unsafe Conditions, 4

Respect for Resources, 3

Respiratory Protection, 7

Rights and Responsibilities, 3

—S—

Safety, Health and Environmental Policy, 2

Smoking, 12

Stairs and Steps, 5

—T—

Tool Safety, 10

Transfer/New Employee/Temporary/Intern/Contractor Orientation Verification Checklist, 20

—W—

Welcome to the Square D Lexington Plant, 2

Contractor Orientation Verification Checklistxe "Transfer/New Employee/Temporary/Intern/Contractor Orientation Verification Checklist"
Handbook Copy

(((((((((((((((((((((((((((((((((((((((((((
COMPANY NAME:

TELEPHONE


DATE

TIME







COMPANY REPRESENTATIVE NAME:


SAFETY CONTACT NAME

24 Hr Telephone or Pager Number


1


4


2


5


3


6
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Discussions/Topics Covered



YES
no


Required Safety Equipment




Burning & Welding (Hot Work Permit)




Chemical Awareness & Waste Disposal




Hazard Communication Program




Theft, Firearms & Fighting




Mobile Equipment Guidelines




Normal Working Hours/Days




Confined Space Policy/Procedures




Lockout Procedures




Asbestos (ACM) Procedures/Policy




Smoking Policy




Parking




Plant Access / Sign In




Fall Protection




Housekeeping




Hearing Protection




Emergencies




Emergency Shelter Areas/Evacuations




Bloodborne Pathogens




Drug Free Environment




Injury Reporting Procedures




Contractor Questions (list on reverse)








This training was completed for the management, supervisor and/or employees of the above stated Contracting Firm.  The Contractor will be responsible for ensuring that all employees entering the work site are trained with respect to these procedures and policies.








Square D Company

Representative

Date

Contractor Representative

Date
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